
 

Job Title:    Graphic Designer  
Status:    Part-Time (20 hours) 
Supervisor Title:  Creative Arts Pastor 
Date Prepared:   May 1st, 2016 

General Description 
The Graphic Designer is responsible for creating in-house graphics, printing and 
placing on-campus materials, and maintaining the Colonial Church online presence. 

Our Vision – “We are a family on a mission.” 
Our Mission – “Helping people find AND follow Jesus” 
Our Strategy – “Bring IN, Raise UP, Send OUT” 

POSITION RESPONSIBILITIES 

Personnel 
• Reports to the Creative Arts Pastor. 
• Support other Ministry areas with graphic design needs. 

Operational 
• Work in Adobe Illustrator and Photoshop 
• Create graphics for weekend services, website, social media and other events 
• Print and place cards and banners 
• Maintain colonialchurch.com  
• Post and respond to messages and comments on Facebook and other social 

medias 
• Update YouVersion message notes weekly 

Personal Responsibilities 
1. Maintain God ordained priorities in your life by putting Jesus Christ first, your 

spouse second, your children third and the ministry fourth. 
2.  Give at least 10% of your income to the vision of Colonial Church. 
3. Be loyal to the vision and staff of Colonial Church and always protect the unity of 

the church. 
4.  Invest and invite the lost to know Jesus and come to Colonial Church. 

STAFF CULTURE 

We Are Relational - We put people before programs.  All our environments, plans, and 
processes are designed to help people find AND follow Jesus.  Because relationships 

http://colonialchurch.com


are primary, we aggressively maintain healthy relationships within our staff and guard 
against anything that would divide us.        

We Are Collaborative - We routinely invite and value the input of other staff 
members.  We act from the belief that God has provided uniquely gifted staff members 
to bring out the best in each other’s lives and ministry areas.  We value WE over ME.   

We Are Transparent – We value honesty, therefore, we strive to walk in the light with 
one another.  We will not hide our weaknesses or challenges.  Being aware that we 
have blind spots, we receive honest feedback as God’s means of increasing our 
effectiveness.      

We Are Biblical – We are relentlessly tuned to hear God’s agenda for our lives, our 
leadership, and our church.  We seek to live according to God’s Word, lead according to 
God’s wisdom, and love each other according to God’s ways as exemplified in Christ. 


